[image: image2.emf]
Employment Application
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Please answer all questions completely and legibly.  If desired, send a résumé with this application.
Personal Information

	First & Last  Name:
	     

	Telephone:
	(   )    -    
	Other Telephone:
	(   )    -    

	Address:
	     

	City, State & ZIP:
	     

	Desired Position:
	     

	
	 FORMCHECKBOX 
 Full time

 FORMCHECKBOX 
 Part time        Days Available:  FORMDROPDOWN 

 FORMCHECKBOX 
 Temporary

	Desired Salary:
	     

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Can you show proof of your eligibility to work in the US?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Are you over the age of 18?  If not, specify your age:      

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Have you been convicted of a felony or pled nolo contendere to a felony? Conviction will not necessarily disqualify you for employment. 

If yes, please describe:      

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Are you able to perform the essential functions of the position for which you are applying, with or without reasonable accommodation?

	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	Have you previously applied to MSN Communications?  If yes, when?      


Work Experience
Start with the most recent position and furnish all requested information for each period of employment.
	Present/Last Employer:
	     
	Job Title:
	     

	Address, City, State & Zip:
	     

	Telephone:
	(   )    -    
	Website:      

	Reason for Leaving:
	     

	Start (Month / Year):
	     /     
	Exit (Month / Year):
	     /     

	May we contact?
	 FORMDROPDOWN 


	Responsibilities:
	     

	Previous Employer:
	     
	Job Title:
	     

	Address, City, State & Zip:
	     

	Telephone:
	(   )    -    
	Website:      

	Reason for Leaving:
	     

	Start (Month / Year):
	     /     
	Exit (Month / Year):
	     /     

	Responsibilities:
	     

	Previous Employer:
	     
	Job Title:
	     

	Address, City, State & Zip:
	     

	Telephone:
	(   )    -    
	Website:      

	Reason for Leaving:
	     

	Start (Month / Year):
	     /     
	Exit (Month / Year):
	     /     

	Responsibilities:
	     

	Previous Employer:
	     
	Job Title:
	     

	Address, City, State & Zip:
	     

	Telephone:
	(   )    -    
	Website:      

	Reason for Leaving:
	     

	Start (Month / Year):
	     /     
	Exit (Month / Year):
	     /     

	Responsibilities:
	     

	Previous Employer:
	     
	Job Title:
	     

	Address, City, State & Zip:
	     

	Telephone:
	(   )    -    
	Website:      

	Reason for Leaving:
	     

	Start (Month / Year):
	     /     
	Exit (Month / Year):
	     /     

	Responsibilities:
	     


Education & Training
Please complete all appropriate items.  Provide additional pages if necessary.
	School Type
	Name, City, State
	Degree Earned
	Major Field(s) 
of Study

	High School
	     ,       ,       
	     
	

	College
	     ,       ,       
	     
	     

	Other:
	     ,       ,       
	     
	     


Relevant Skills or Current Professional Certifications
	     


Professional References  
Please list 3 business references.

	Name
	Telephone w/Area Code
	Address
	Relationship

	     
	(   )    -    
	     
	     

	     
	(   )    -    
	     
	     

	     
	(   )    -    
	     
	     


Applicant Statement
Please read before signing below.  If you are submitting this document electronically, please type your name in the signature space to signify your understanding of the Applicant Statement.

The facts set forth in this application are true and complete.  I authorize my current and former employers, educational institutions, and references to furnish all information pertaining to my record.  I hereby release those parties from all liability on account of furnishing such information.

MSN Communications, Inc. is hereby authorized to investigate my employment and educational history, including contacting references, employers, and verifying my education and training.  I understand that, if I am employed by MSN Communications, false statement, omissions, or misleading statement on this application (and attachments, if applicable), regardless of the time they are discovered, shall be considered sufficient cause for dismissal.  I also agree that current and former employers, educational institutions, and references shall not be held liable in any respect if my employment is terminated because of omissions or false or misleading statements.
I further understand that, if employed by MSN Communications, I may be required to submit to background investigations that are mandated by customers of MSN Communications.  I understand that refusal to cooperate fully in such investigations may be grounds for dismissal.

In the event that I become employed by MSN Communications, my signature below (or typed name, if submitted electronically) indicates my understanding that the employment relationship between MSN Communications and me is “at will.”  Unless specifically modified and agreed to in writing, the employment relationship and compensation can be terminated at any time, with or without cause and with or without notice, by the Company or by me.

     
     
Signature or typed name


         Date Submitted (m/d/yyyy)
APPLICANT AFFIRMATIVE ACTION INFORMATION

It is the policy of MSN Communications to provide equal employment opportunity to all qualified applicants for employment without regard to race, color, religion, national origin, sex, age, veteran status or disability. As an affirmative action employer under E.O. 11246 we invite all applicants to identify themselves as indicated below.

COMPLETION OF THIS FORM IS VOLUNTARY AND IN NO WAY AFFECTS THE DECISION REGARDING YOUR APPLICATION FOR EMPLOYMENT. THIS FORM IS CONFIDENTIAL AND WILL BE MAINTAINED SEPARATELY FROM YOUR APPLICATION FORM.
Name:                       Last First Middle

Date:       
Position applied for (list only one):       
Where did you hear about this job?       
Racial origin (You may mark one or more of the following):


 FORMCHECKBOX 

White—A person having origins in any of the original peoples of Europe, the Middle East, or North Africa.


 FORMCHECKBOX 

American Indian or Alaska Native—A person having origins in any of the original peoples of North and South America (including Central America), and who maintains tribal affiliation or community attachment.


 FORMCHECKBOX 

Black or African American—A person having origins in any of the black racial groups of Africa.


 FORMCHECKBOX 

Asian—A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.


 FORMCHECKBOX 

Native Hawaiian or Other Pacific Islander—A person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands.

Ethnicity:

 FORMCHECKBOX 
  Hispanic or Latino—A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race.

Sex:
  FORMCHECKBOX 
   Male
 FORMCHECKBOX 
   Female 
 FORMCHECKBOX 
  I elect not to identify

Signature: 
     
(please print or type)
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